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MEMORANDUM

TO:	Fiscal Directors
Area Agencies on Aging

FROM:	Marica Monroe

DATE:	November 21, 2014

      SUBJECT:  ADRC Closeout Report 
Grant Period – 10/1/2009 – 09/29/2014 

[bookmark: _GoBack][bookmark: SUBJECT]A final ADRC closeout report for the grant period October 1, 2009 – September 29, 2014
is due no later than December 12, 2014.  Because this grant covers several years, please ensure all funds awarded during the grant period are included as part of the approved budget along with the related expenses.   Any remaining budget balance appearing on the closeout report should be remitted to DARS.  An electronic version of the ADRC closeout report will be available on the Division for the Aging website, www.vda.virginia.gov.  Please e-mail the completed report to closeoutreports@dars.virginia.gov  and name the file, ADRC Closeout Report PSAxx (Insert your PSA number in the integers, xx) if applicable, or ADRC Closeout followed by the name of your agency.

**Please note that this report should not include funds for the Options Counseling grant.  Also,   ADRC reimbursement funds need not be included on this closeout as they were not contractually obligated and were remitted to your agency on a reimbursement basis. 

If you have any questions, please contact me at (804) 662-9320 or by e-mail at marica.monroe@dars.virginia.gov. 


CC:  Katie Roeper, Assistant Commissioner
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