VAAA Request for Proposal for Auditing Services


VIRGINIA AREA AGENCY ON AGING (VAAA)
REQUEST FOR PROPOSAL
AUDITING SERVICES FOR THE YEAR ENDED SEPTEMBER 30, 201X (FY 201X)

CONTRACT PERIOD:  One (1) year with four (4) one-year renewal options.
Note:  The Department for Aging and Rehabilitative Services requires Area Agencies on Aging to change independent certified public accounting firms after five (5) consecutive years of audits.  Therefore, the most recent auditing firm which has prepared the past five (5) consecutive audits is not eligible to receive an award under this RFP.

I. PURPOSE

Virginia Area Agency on Aging is requesting proposals from independent certified public accounting firms (Firm) to complete a certified audit and IRS Form 990 for the fiscal year beginning October 1, 201X and ending September 30, 201X with four (4) one-year renewal options.

II. BACKGROUND

Virginia Area Agency on Aging (VAAA) provides a range of services that benefits senior citizens in the counties of _____, _____, _____, _____, _____and city of _____.  VAAA is a tax-exempt 501(C) (3), non-profit organization which receives a substantial portion of its funding from federal, state and local funds which requires an annual independent audit of the financial statements of the organization.
The audit shall be required to conform to the requirements in Audits of States, Local Governments, and Nonprofit Organizations, OMB Circular A-133; and the Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher Education, Hospitals, and Other Nonprofit Organizations, OMB Circular A-110, as applicable.  22VAC30-60-450.C, Virginia Administrative Code.

In general, the Firm shall determine whether:

1. The financial statements and the accompanying schedules present fairly the financial position and the results of its financial operations in accordance with generally accepted accounting principles.

2. Internal accounting and other control systems provide reasonable assurance that VAAA is managing federal financial assistance programs in compliance with applicable laws and regulations.

3. VAAA has complied with laws and regulations that may have a material effect on its financial statements and on each major federal assistance program.

III. SCOPE OF ENGAGEMENT

The Firm will be engaged to provide the following in accordance with generally accepted auditing standards (GAAP) for year ended September 30, 201X for the following products:

A. Year End Agency Audit including:
· Financial Statement(s);
· Schedule of expenditures of Federal Awards;
· Summary Schedule of Prior Audit Findings (if prior findings exist);
· Opinion on Financial Statements;
· Report on Internal Control;
· Report on Compliance;
· Report on Internal Control- A-133, including the Aging Cluster Supplement Guidance;
· Report on Compliance- A-133;
· Schedule of Findings and Questioned Costs;
· Corrective Action Plan (if findings);
· Opinion or Disclaimer of Opinion on Schedule of Federal Awards.

· Opinion on three schedules required by the Department for Aging and Rehabilitative Services:  Status of Funds, Costs by Program Activity, and Status of Inventories, pursuant to 22VAC30-60-470.D. of the Virginia Administrative Code.
· File the Area Agency on Aging audit with the Federal Audit Clearinghouse; and
B. Preparation of the IRS Form 990, Tax Return of Organization Exempt from Income Tax.
C. Audit of the Agency’s pension plan distributions (unless audit is done by the pension firm or not needed based on the plan’s structure).

D. Preparation of 5500 Annual Return/Report of Employee Benefit Plan for the Agency’s Section 125 Health Insurance Cafeteria Plan.

The Firm shall provide approximately 15 bound copies of the audited financial statements and 30 copies of the management letter.  Also, one unbound copy of the audit.
A representative of the auditing firm will be required to be present at a Finance Committee or a Meeting of the Board of Directors after completing of the audit when the audit is presented to for acceptance.
IV. PROPOSALS
A. Notice of Intent

Firms interested in submitting a proposal must submit a Notice of Intent to _______ _______, _______ _______, via e-mail to ______@vaaa.com.  The email should state the following:  Company Name, Address, Contact Person, Title, Telephone Number, Fax Number and E-Mail Address.

B. Questions

1. Firms may submit questions about this RFP to _______ _______ _______, via e-mail to ______@vaaa.com.
2. Replies to questions will be provided to all firms who have given notice of their intent to submit a proposal as outlined in Section IV(A).

C. Submission of Proposals

One original and two copies should be submitted.  The envelope/package should be marked “Sealed Proposal DO NOT OPEN”.  All proposals must be received by 4:00 PM on or before ___________ __, 201X at:

Virginia Area Agency on Aging
{INSERT ADDRESS}
Proposal cover letters should identify an individual who can answer questions concerning the submitted proposals.  An officer empowered to bind the firm submitting the proposal must sign the proposal.

Facsimile (FAX) transmissions will not be accepted.
Proposals, which are substantially incomplete or lack key information, may be rejected by the VAAA.

D. Oral Presentation

Offerors who submit a proposal in response to this RFP may be required to give an oral presentation of their proposal to the VAAA.  This provides an opportunity for the Offeror to clarify or elaborate on the proposal.  This is a fact finding and explanation session only and does not include negotiation.  The VAAA will schedule the time and location of these presentations.  Oral presentations are an option of the VAAA and may or may not be conducted.

E. Award

Award of the contract shall be at the sole discretion of the VAAA which reserves all rights, in their sole discretion, not to issue an award to any Respondent, to cancel this RFP at any time, to reissue this RFP for any reason, or to do a combination of any or all of the above.  The VAAA shall not be liable to any prospective vendor for any costs incurred by any such vendor in connection with the RFP as a result of any of the above-stated actions taken by them.

The award of the contract shall be incorporate by reference all the requirements, terms and conditions of the solicitation and the Offeror’s proposal as negotiated.

V. CONTENT AND EVALUATION

VAAA will evaluate and rate the proposals based on the required information presented:

A. Qualifications – 25%
Qualifications of the Firm as a whole, and local office specifically, and of audit personnel to be assigned to the engagement.  Description of roles of supervisory audit personnel and attach resumes or biographies of each.

B. References – 25%

A list of five current not-for-profit audit clients, including contact names and information.  Information on clients in the VAAA service area or other Area Agencies on Aging is preferable.
C. Audit Plan – 25%
Provide a general audit plan or approach in conducting the audit and indicate the assistance to be provided by staff.

D. Timing – 25%

VAAA’s fiscal year ends on September 30; the audit may be performed as soon as practicable.  VAAA must receive final bound copies of the audited financial statements no later than December 15, each year.
VI. SELECTION PROCESS / AWARD OF CONTRACT
This RFP for auditing services is being rather than competitive sealed bidding.  VAAA shall engage in individual discussions with two or more Offerers deemed fully qualified, responsive and responsible, and suitable on the basis of initial responses and with emphasis on professional competence, to provide the required services. Informal interviews with the Offerers may be conducted.  Offerers shall be encouraged to elaborate on their qualifications and performance data or staff expertise pertinent to the audit. Offerors shall be ranked based on the criteria listed above.  This Request for Proposals, is not, however, requesting that Offerers furnish estimates of man-hours or cost for services. At the discussion stage, the VAAA may discuss non-binding estimates of total costs. Proprietary information from competing Offerers shall not be disclosed to the public or to competitors. §2.2-4302.2.(A)4, Code of Virginia.
At the conclusion of the discussion stage, on the basis of the selection criteria listed in this Request for Proposals and all information developed in the selection process to this point, VAAA shall select, in order of preference, two or more Offerers whose professional qualifications and proposed services are deemed most meritorious. Negotiation shall then be conducted beginning with the Offeror ranked first.
If a contract satisfactory and advantageous to the VAAA can be negotiated at a price considered fair and reasonable, the award shall be made to that Offeror. Otherwise, negotiation with the Offeror ranked first shall be formally terminated and negotiation conducted with the Offeror ranked second, and so on until such a contract can be negotiated at a fair and reasonable price. Should the VAAA determine in writing and in its sole discretion that only one Offeror is fully qualified, or that one Offeror is clearly more highly qualified and suitable than the others under consideration, a contract may be negotiated and awarded to that Offeror.
VII. TERMS AND CONDITIONS

A. Acceptance of Work

Pursuant to 22VAC30-60-450.D. of the Virginia Administrative Code, if it is determined that the contractor's audit work was unacceptable as determined by VAAA, the Virginia Department for Aging and Rehabilitative Services or a federal supervisory agency, either before or after a reasonable time after a draft or final report was issued, because it did not meet VAAA’s requirements, the Virginia Department for Aging and Rehabilitative Services' standards, the AICPA Standards, or those promulgated by the Comptroller General of the United States, the contractor may, at the area agency's written request, be required to reaudit at its own expense and resubmit a revised audit report which is acceptable.

B. Amendment

VAAA and the FIRM may mutually agree to make changes in the contract, which shall be established by a written amendment.

C. Cancellation of Contract

VAAA reserves the right to cancel and terminate any resulting contract, in part or in whole, without penalty, upon thirty (30) days’ written notice to the Firm.  Any contract cancellation notice shall not relieve the Firm of the obligation to deliver and/or perform on all outstanding orders issued prior to the effective date of cancellation.
In the event of cancellation and termination, the Firm shall be entitled to compensation for any unreimbursed expenses reasonably and necessarily incurred in the satisfactory performance of any resulting Contract as determined by VAAA.  The Firm, however, shall return all unspent funds to VAAA, as instructed by VAAA.

D. Reporting of Illegal Acts and Fraudulent Transactions

Auditors shall be required to make an immediate, written report of all indications or actual illegal acts and fraudulent transactions of which they become aware to the Chairman and Treasurer of the VAAA Board of Directors, the Executive Director of VAAA, and the Commissioner of the Department for Aging and Rehabilitative Services.
E. Independence Criteria and Licensing

The auditor shall meet the independence criteria established in Amendment No. 3 of the Government Auditing Standards, as amended, (the Yellow Book) published by the U.S. General Accounting Office.  The Firm must be licensed to practice in the Commonwealth of Virginia and comply with the licensing requirements found in §54.1-4412.1, D, Code of Virginia.
F. Insurance

Professional Liability/Errors and Omissions coverages is required for Accounting Services in the amount of $1,000,000 per occurrence, $5,000,000 aggregate.
G. Payment for Services

A progress payment not to exceed fifty percent (50%) of the total fee may be made upon completion of the audit fieldwork.  An additional progress payment of twenty-five (25%) of the total fee may be made upon submission of the draft for review.  Final payment shall be made upon receipt and acceptance of the final report by the Board of Directors.

H. Severability

Each paragraph and provision of any resulting Contract is severable from the entire Contract; and if any provision is declared invalid, the remaining provisions shall nevertheless remain in effect.

I. Subcontracting

Firms are not permitted to subcontract or assign any part of the work covered under the scope of the audit engagement, without the express prior to written consent of VAAA.
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