How to Review the Financial Sections of Your Area Plan

1. Check the Estimated Unencumbered Cash-on-Hand against the Allocations Chart titled “Maximum Federal Funds Which Can Be Carried Over into the Year Beginning October 1, 2006 (FY 2007)

The estimated unencumbered cash-on-hand includes funds you anticipate being unspent at your agency or VDA on September 30th.  If the estimate exceeds the 10% allowed, you may want to consider requesting a carryover waiver for that pot of funds.

To request a waiver to carryover funds in excess of the 10% allowed, you must submit a written request showing all the funds covered by the request along with an explanation as to why the waiver is being requested.
Check to make sure the proposed carryover in general funds does not exceed the FY’08 general fund award amount.

2. Check the FY’07 Obligations against the various funding allocation charts.  For General Funds, The allocations for FY’07 and FY’08 funds should be shown on individual lines.  They should not be combined and shown on the FY’07 obligations line.
3. Check to make sure transfer request are within allowable limits.  Agencies can request the following additional Federal transfers:

25% of Title III-C(1) to Title III-C(2)

10% of the total of Title III-C to Title III-B

Agencies can also request that any part of the transfers made by VDA be reversed.  (VDA makes the following transfers prior to preparing funding allocations:  15% from Title III-C(1) to Title III-C(2) and 20% of the total of Title III-C into Title III-B.)
General Fund transfers of up to 40% can be made between categories.  Transfers for FY’07 and FY’08 are to be shown separately  

4. Check that the General Fund Reduction amount is correct.
5. Review Spending Requirements page.  Make sure all percentages are being met.  There should be no highlighted areas.
6. Priority Services Waiver –See Waiver to Provide Priority Services Form.

If you are requesting a waiver to the priority services requirement, you must submit a completed waiver request with your Area Plan.
7. Enter the planned expenditure of general funds to be used for services under a non Older Americans Act alternative sliding fee scale.  These funds cannot be used as match for Older Americans Act Programs.  

Check to see if any general funds are being shown in the fee for service home delivered meals program.  At a minimum, general funds budgeted in the Fee for Service Home Delivered Meals Program must be shown.  If you have requested a waiver to use an alternative sliding fee scale, any general funds in these programs must also be included.

8. Enter the FY 2000 Title III-B Expenditures in the LTC Ombudsman Program.  The Older Americans Act requires that at a minimum the amount of Title III-B expenditures reported for FY 2000 continue to be spent in the ombudsman program.  VDA checks your information against what was reported in your FY 2000 audit report. 
9. Title III service pages – check to make sure for every service that shows expenditures that the number of service units and persons served is provided. 
10. Title III-E and Title III-E Grandparents and Older Individuals Who Are Relative Caregivers of Children pages – check to make sure for every service that shows expenditures that the number of service units, Actual Persons Served with a Caregiver, Actual Caregivers Served and Number of Caregivers Benefited is provided.  

11. Check to make sure that the Number of Caregivers Benefits is equal to or greater than the number of Caregivers Served.

12. Check all Title III and Title III-E service pages where general funds are being spent to see if fees are being budgeted.

Note:  The General Assembly requires General Funds received since FY’96 must be used in a fee for service program.  VDA cannot waive this requirement.  Another way of looking at this is that 44% of the FY’07 General Funds allocated for Community Based Services and Transportation must be spent in a fee for service program.  If you apply the General Fund reduction to the fee for service funds received since FY’96, you still must spend at least 29% of your Community Based Services and Transportation General Funds in a fee for service program.  

13. Check the services shown on the Area Plan Budget against those shown on the Area Plan – Services to be Provided page.

14. Check the Area Plan service pages to see that there is a completed page for every service shown on the Area Plan Budget.

15. On the Area Plan service pages check to see that Waiver B - Cost Sharing Fee for Service has been completed.  Both questions must be marked either yes or no.  If an Alternative Cost Sharing/Fee for Service Scale is requested, is the fee scale included?  Check to see if an explanation for both waivers is provided.
16. Care Coordination for Elderly Virginians Program page – Review staffing.  Check to make sure Client Data is provided.  Check that the totals for Program Operations, Intake, Assessment and Referral and Case Management are the same as reported on the budget page.
17. Review budget.  Does the budget show client fees?  Review Program Operations and Purchase of Service limits.

18. Respite Care Initiative Program page – review budget.  Does the budget show client fees?  Are the funds shown under “Other” allowable matching funds?

Things you Need to Know When Preparing and Administering Your Area Plan
Match Requirements

Services – 85% federal / 5% state / 10% other non-federal resources

Preparation & Administration – 75% federal / 25% non-federal resources

Title III-E – 75% federal / 25% non-federal resources
Note:  The federal share is computed on the total budget.  If you have $100 federal dollars and the match is 75/25, the total budget would be $134.

There are no match requirements for Title VII.  There is however, a maintenance of effort provision that states you must spend from Title III-B no less than the Title III-B expenditures for FY’00.

Voluntary Contributions
Title III requires that all participants be allowed to contribute to the cost of the service they receive.  Voluntary contributions collected is to be used to support the service from which it is generated.
Fee for Service / Cost Sharing
The Older Americans Act permits fee for service/cost sharing for all services except:  care coordination, information & assistance, congregate meals, home delivered meals, long-term care coordinating activity, public information & education, legal assistance, elder abuse and ombudsman.
Income is based on a self-declaration of income by the individual.  Fee for service/cost sharing is not allowed for individuals whose income is at or below the poverty line.  Fees charged are based on the Federal Poverty/VDA Sliding Fee Scale.

Fee for service/cost sharing is required with all general fund dollars since fiscal year 1996 (July 1, 1995) except those appropriated for home delivered meals.

Preparation & Administration

No more than 10% of your Title III spending can be used for preparation & administration.  This percentage is calculated using Titles III-B, III-C(1), III-C(2), III-D and III-E.  However, spending can only be charged to Titles III-B, III-C(1), III-C(2) and III-E.
Priority Services Spending

You must spend at least the following percentages from your Title III-B funds:


15% on access services (care coordination, information & assistance and transportation)


5% on in-home services (checking, adult day care, chore, home health, homemaker, personal care, residential repair and renovation)


1% on legal assistance

Transfers

Prior to allocation of funds to the area agencies, VDA makes the following transfers:


15% of Title III-C(1) to Title III-C(2)


20% of the total of Title III-C from III-C(1) to Title III-B
Agencies can request additional transfers of:


25% of Title III-C(1) to Title III-C(2)


10% of the total of Title III-C to Title III-B

Or request any portion of the transfers made by VDA by reversed.

Transfer requests must be made by July 31st.

Maximum Carryover

Agencies can carryover an amount equal to 10% of the federal funding allocation for the next fiscal year.  Carryover is computed separately on each title.

General funds cannot be carried over.  All funds must be obligated by June 30th of the fiscal year in which they are obligated and liquidated by September 30th of that year.

Equipment Purchases

Purchase of equipment costing over $5,000 must be approved by VDA in advance.  Requests to purchase equipment are not allowed in the last 60 days of the contract.

